ORDINANCE NO. 2005-04

AN ORDINANCE ESTABLISHING THE OFFICE OF CITY ADMINISTRATOR

The City of Grand Marais Ordains:


Section 1.
The Grand Marais City Code is amended as follows:

Chapter 2

Administrator

Article I. In General

* * *

Section 2.3. The office of the City Administrator is hereby created in the City of Grand Marais.

Section 2.4 The Administrator shall be appointed by the City Council on the basis of his or her education, training, experience and administrative qualifications.  The duties of the Administrator of the municipality shall include the duties of the Clerk and Treasurer in a statutory city.  The Council may enter into an employment agreement with the Administrator.  The Administrator shall also have the duties set forth in the following subdivisions.

Section 2.5. The City Administrator shall:

(1) Supervise the management and operation of all City Departments and Divisions.

(2) Make ministerial decision affecting such Departments, recommending procedures to the Council for adoption, and make recommendations to the Council regarding the employment, discipline, or dismissal of personnel.

(3) Develop and issue administrative rules, regulations and procedures necessary to ensure the proper functioning of and coordination with all City Departments. Such rules, regulations and procedures shall be consistent with Minnesota Statutes, State Rules, City Ordinances and Council and Department policies. Said rules, regulations and procedures shall be effective upon issuance and shall continue to be in effect until rescinded by the Administrator or by express action by the Council.

(4) Prepare an annual fiscal budget and capital improvement plan for submission to the Council. The Administrator shall maintain financial guidelines for the municipality within the scope of the approved budget and capital program.

(5) Be Personnel Officer for the City and shall be responsible for the implementation of the City Personnel Policy.

(6) Attend Council Meetings and advise the Council on all matters pertaining to or affecting the operation of the City government and the City proper.

(7) Be responsible for the enforcement of all Laws and Ordinances within the City, and whenever necessary shall make recommendations for changes, amendments or repeal of existing Ordinances.

(8) Be directly responsible to the Council for the faithful and satisfactory performance of his or her duties.

(9) Represent the City at all official or semiofficial functions as may be directed by the Council.

(10) Make all purchases and acquisitions to be made in the name of the City of Grand Marais in accordance with the Purchasing Policy established by the City Council.

(11) Keep the Council advised as to the financial condition and needs of the City and advise and recommend to the Council regarding the investment of idle funds.

(12) Maintain all City accounts and develop all reports required by Law or requested by the Council in accordance with the generally accepted accounting procedures and in accordance with classifications prescribed by the State Auditor’s Office wherever practicable.

(13) Performance of all other duties as required by State Statutes, City Ordinances or as the Council may direct from time to time.

(14) Be designated as the Clerk-Treasurer and assume all duties commensurate therewith as provided by Minnesota Statutes creating and defining an Optional "A" type of government.

Section 2.
Ordinance 176 is repealed.


Section 3.
This ordinance effective upon publication.
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